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LOGISTICS READINESS CENTER ITALY

UNIT 31412, BOX 14
APO AE 09630

ASEU-LVC 22 July 2015

MEMORANDUM FOR ALL SUPPORTED UNITS/ORGANIZATIONS

SUBJECT: Transportation Motor Pool (TMP) External Standing Operating Procedures (SOP)

1. Enclosed is the External SOP of the TMP.

2. This SOP is to uphold regulatory procedures and guidelines for organizations and tenant units
utilizing the Logistics Readiness Center Non-Tactical Vehicle (NTV) fleet.

3. This SOP supersedes all previous editions.

4. The POC for this SOP is TMP Supervisor, DSN 637-7817, usarmy.vicenza.imcom-
europe.list.usag-vicenza-tmp@mail.mil

= Expired certificate

X Jeffrey Schott

Signed by: SCHOTT.JEFFREY.ROBERT.1039894609
JEFFREY SCHOTT
Director Logistics Readiness Center
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405" LRC VICENZA, TRANSPORTATION MOTOR POOL #3
EXTERNAL STANDING OPERATING PROCEDURES (SOP)
1. Purpose.

a. The purpose of this Standing Operating Procedure (SOP) is to prescribe policies and
define responsibilities for all personnel dispatching Non-Tactical Vehicles (NTVs) from the
Transportation Motor Pool #3 (TMP) and utilizing other services provided by the TMP.,

b. Itis not the intent of this SOP to duplicate the information included in the applicable
regulations and directives, but rather to detail and clarify these requirements concerning the
operation and management of administrative use motor vehicles and to improve the support
provided through increased communication and cooperation between the NTV users and the
TMP.

2. Applicability.
This SOP is applicable to all personnel assigned duties connected with the operation, control and
maintenance of vehicles assigned to the TMP, as well as all units and individuals dispatching
vehicles from the TMP.
3. References.

a. AR 58-1, Management, Acquisition, and use of Motor Vehicles dated 10 Aug. 04.

b. AE Reg 58-1, Management, Acquisition, and use of Non-Tactical Vehicles dated 25
Apr 07.

c. AE Reg 55-1, United States Army Motor Vehicle Operations on Public Roads dated 24
May 05.

d. AR 190-5, Motor Vehicle Traffic Supervision, dated 22 May 06

e. AR 600-55, Army Drivers Testing and Licensing, dated 18 Jun 07

f. AE Reg 600-55, Driver and Operator Standardization Program, dated 8 Feb 07
g. AE Reg 385-55, Prevention of Motor Vehicle Accidents, dated 13 Feb 06

h. AR 385-10, Army Safety Program, dated 27 Nov 13

I. AE 385-40 Accident Reporting and Records, dated 25 Sep 05



4. Points of Contact.

TMP Supervisor at DSN 637-7817, commercial at 0444-617817.
TMP Dispatcher at DSN 637-7815, commercial at 0444-617815.
Drivers’ Testing Office at DSN 634-6912/6913, commercial at 0444-716912/6913

5. Responsibilities.

a. Logistics Readiness Center (LRC) Director

The LRC Director has overall responsibility for preparation, changes, revisions, and contents
of this SOP. Unit Commanders of supported activities are assigned responsibility for adherence
to and compliance with this SOP

b. Installation Transportation Officer

(1) Ensure units responsible for managing, operating, and maintaining NTVs. Implement
and follow the policy and procedures in this SOP

(2) Ensure NTVS are properly assigned to meet recognized requirements, either on a
recurring or general-dispatch basis, within available resources. Conduct quarterly reviews of
dispatch categories and adjust user dispatch categories based on utilization criteria and command
goals for the proper balance of recurring versus general dispatch

(3) Manage, supervises, and develops procedures to implement DA and Army in Europe
regulatory guidance to ensure NTVs are used efficiently. Implementation includes conducting
mandatory formal training for UTC’s and alternate UTCs on fleet management procedures and
ensuring that unit users of NTVs follow the policy and instructions of the NTV program

(4) Determine , when necessary , the official use of NTVs by considering whether the
transportation is:
Required to successfully complete an official military function, action, or operation

Consistent with the purpose for which the vehicles was acquired
¢. Commanders/Supervisors Responsibility
Commanders and Supervisors are responsible for ensuring that all regulations, directives
and SOPs pertaining to administrative use motor vehicles stated in the above references are

complied with by their assigned personnel and should:

(1) Ensure compliance with procedures outlined in this SOP.

(2) Refer to the TMP any applicable problem(s) that should be resolved by the TMP.
4



(3) Insure that all potential users of transportation motor services are provided
information regarding procedures and policies for requesting those services as stated in Annex A
to this SOP.

(4) Review all NTV accident reports prepared by subordinate elements to ensure that
information is factual, accurate and timely to meet suspense dates, as stated in Annex C.

(5) Conduct frequent inspections, as required, to ensure that their personnel are
complying with pertinent regulations and directives and are operating vehicles efficiently IAW
Annex B.

(6) Ensure that vehicles, dispatched to their unit/section are used for the performance of
official business and that the equipment operator is properly licensed as stated in Annex D.

(7) Appoint a Unit Transportation Coordinator and alternate and insure they are briefed
and understand their duties as outlined IAW AE Reg. 58-1, paragraph 1-5d and chapter 11. See
sample appointment memo at Annex A, Figure A-4.

d. Transportation Motor Pool: Dispatcher / TMP Supervisor

Establish and maintain records for NTV request, authorization, distribution, operations, and use.
This will include ensuring personnel responsible for the use of TMP is made available for
training.

(1) Check all personnel to ensure they have a valid and properly annotated Operator’s
Drivers License. (Optional Form 346)

(2) Initiate Equipment Utilization Record, figure A-3, for each vehicle dispatched and
collect the same from the using unit/organization upon return of the vehicle or expiration of the
dispatch.

(3) Ensure that no vehicle is dispatched for purposes other than official use as explained
in Annex D.

(4) Ensure that prior to returning a vehicle to TMP control, the vehicle is fueled, cleaned
and that all fluid levels are at proper level, Annex B.

(5) Ensure that every vehicle is properly dispatched IAW Annex A before it is moved.

(6) Ensure that the dispatch is properly filled out and that all required forms, SF 91
Accident Report (figure C-2), Preventative Maintenance Checks and Service (PMCS) checklist
(figure B-1), IFMS (Interagency Fleet Management System)breakdown reporting procedures and
Trittico are in the log book at the time the vehicle is dispatched.
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(7) lssue vehicle WEX fuel card IAW, Annex G.

e. Responsibilities of User.
(1) Driver License Requirements:

(@) In order to obtain an OF 346, U.S. drivers, who are assigned within the USAG
Vicenza AOR must possess a valid Allied Forces Italy (AFI) privately owned vehicle (POV)
license. Personnel who are in Italy on temporary duty (TDY) must possess a valid Military
Driver’s license (OF 346) issued by a European Command. Personnel on Overseas Deployment
Training (ODT) rotation must take the Installation Management Command — Europe (IMCOM-
Europe) driving test which must be annotated on their DA Form 5984-E.

(b) All U.S. licensed drivers must complete the Accident Avoidance Course once every
4 years. Those who are assigned within USAG Vicenza AOR must submit certificate of
completion to Driver's Testing prior to obtaining an OF 346. Personnel who are on ODT rotation
must have "Accident Avoidance Course™ annotated on their DA Form 5984-E under
“Qualifications/Restrictions".

(c) Host Nation (HN) employees must possess a valid European driver’s license and
submit a request signed by their supervisor in a standard memorandum format to obtain an NTV
license.

(2) Any person who has been entrusted with Government property for temporary use (with
or without a hand receipt) has an obligation to properly care for and safe keep that property. If it
is damaged while in their use, the damage must be immediately and properly reported, as stated
in Annex C, so that liability can be established, and the damage repaired. Operators/Units are
responsible for any and all Parking/Moving violations incurred while vehicle is in use by them.

(3) Perform the before, during and after operation checks on assigned vehicle as prescribed
in the applicable Operator’s Manual and/or instructions published by the TMP, Annex B of this
SOP.

(4) Operate an NTV only if it is properly dispatched and only for official use as stated in
Annex D. Operation of vehicles for other than official use will lead to
the return of the vehicle to the general dispatch fleet for use by other customers even if it has
been justified on recurring dispatch. Know that operation of NTVs for other than official use is
subject to disciplinary action.

(5) Correct all deficiencies noted while performing PMCS checks and services when such
deficiencies are within your competence. Report deficiencies which cannot be corrected to the
TMP Dispatcher or Supervisor

(6) Whenever a vehicle is left unattended, the ignition key will be removed, the windows
rolled up. And the doors locked.
6



(7) When the driver returns the vehicle to TMP, ensure that the vehicle is fueled, clean and
other fluid levels are at the proper level. The keys removed, and the doors locked; the ignition
key, along with its corresponding WEX fuel card, will be turned into the dispatcher with the
dispatch appropriately completed.

(8) Ensure that the vehicle is fueled, clean and that all other fluid levels are at the proper
level prior to returning the vehicle to the TMP.

(9) NTVs are not authorized to travel outside of Italy without prior notification to the TMP
and receipt by Unit/Organization of proper insurance documents and border clearance
authorization. See Annex E.

(10) Smoking is strictly prohibited in TMP vehicles. Units/Sections and Directorates may
be held responsible for cleaning of vehicles if they allow their personnel to smoke in the
vehicles.

(11) NTV operator are prohibit from using a cell phone unless the vehicle is safely parked or
the driver is using a hands-free device.

6. Non-Tactical Vehicle Recovery.

a. All personnel who dispatch vehicles from the TMP, should be aware of the procedure for
requesting vehicle recovery support in the event the vehicle becomes inoperative.
The driver/senior occupant should contact the following toll free number in Italy only: 800
190783. Be prepared to provide all pertinent information concerning exact location, direction of
travel, vehicle description to include tag number and what you think is wrong with the vehicle.
If any other company is allowed to recover the vehicle, the cost of that recovery could be
charged to the driver/unit. It is the unit’s responsibility for coordinating and providing onward or
return transportation to stranded users. See Annex H for recovery outside of Italy

b. Obtain a receipt from tow vehicle driver. The receipt will show the company which tows
the NTV and to where it is towed. If no receipt is given, notify TMP ASAP.

¢. Under no circumstances is a tactical wrecker authorized to recover NTVs.
7. Justification for Recurring Dispatch Requests.

a. IAW AE Reg. 58-1, all recurring dispatches of Non-Tactical Vehicles must be held to a
minimum. Vehicles will not be placed on recurring dispatch without sufficient written
justification from the requestor and approval by the unit Commander or his designated
representative. These justifications will be submitted to the TMP IAW paragraph 1 of Annex A.

b. Recurring dispatches will be based upon utilization studies. All vehicles are subject to be
withdrawn from recurring dispatch as a result of failure to achieve the minimum mileage
utilization and minimum daily usage of 80%.
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8. Loss of Italian Cover Plates.
a. Any loss or destruction of a cover plate must be reported to TMP immediately.

b. Units/Sections will be required to file a report of lost cover plate to the USARAF
Carabinieri. U.S. Military Police report is not sufficient in these cases.

c. A copy of the report will be provided to the TMP who will forward it to the IFMS
representative so that new cover plates and associated documents can be obtained. Once the
report is filed with the USARAF Carabinieri, the use of fabricated cover plates is strictly
prohibited. Use of fabricated plates could cause the vehicle and all occupants being detained and
questioned by local law enforcement agencies since plates have been reported lost through police
channels.

d. While awaiting new cover tags and associated documents, the vehicle cannot be driven
unless the AFI OFFICIAL plates are placed on the vehicle. These plates are controlled by the
IFMS representative and requests for these plates must be made through their agency.

9. Vehicle Modifications.

a. Painting, marking and modifying assigned vehicles from its original must be submit to
LRC TMP Supervisor for approval by Interagency Fleet Management System (IFMS)

b. The request must contain type of vehicle being modified, plate number, reason for
modification and how the vehicle is being modified, i.e. installation of radio and antenna, etc.
Cost for modification is incurred by the requestor.

c. Units/ Activities are responsible for the modification procurement cost and the cost of
labor for installation. When the vehicle is no longer needed or replaced, the user is
responsible for the cost of returning the vehicle to its original condition.

10. Wright Express Fuel Card (WEX)/Fuel Coupons and Telepasses

A WEX fuel care is provided for all vehicles in the TMP fleet. For lost/stolen cards users are
require to submit a replacement application and a Police Report to the TMP office.

Fuels coupons are issued by the LRC Installation Property Book Office (IPBO) located in
building 66. Only personnel on a valid DA Form 1687, Signature Card, will be allowed to pick
up fuel coupons.

Telepasses for unit assigned vehicles are obtained by contacting the IPBO office at DSN: 634-
8102.



11. Unit Transportation Coordinators (UTC) Responsibilities.

a. GENERAL.: Unit Transportation Coordinators (UTCs) are non-tactical vehicle
managers within various units, activities located in the VMC. TMP utilized UTC’s as principle
focal point of contact. The UTC should familiarize themselves with the TMP policies and
procedures outline in this SOP and disseminated necessary information to other unit personnel
(i.e.; commander, operators). The designation of UTC is an essential element in reviewing and
validating request for NTV support for LRC assets.

All units/activities requesting NTVs for the TMP will appoint a primary and an alternate UTC.
See Figure A-4, for an example of the appointment memorandum. For this appointment, one
must have the following qualifications:

(1) Military personnel must be an E-5 or above.

(2) Department of the Army Civilian (DAC) personnel must be a GS-7 or above.

(3) Host Nation employee must be a U5 or above

b. Unit Transportation Coordinators will:

(1) Serve as POC for the unit for NTV matters for NTVs used in recurring-dispatch
status and when the unit requires NTVs from the general-dispatch fleet.

(2) Attend required training on the duties, responsibilities, and procedures for sound
fleet-management practices.

(3) Obtain and be familiar with the LRC Vicenza TMP Standing Operating Procedure.

(4) Create and maintain an in-house scheduling system to ensure customer NTV
requirements are recorded and met.

(5) Consolidate and coordinate NTV requirements to ensure the maximum possible use
of the NTV fleet.

(6) "Right-size™ the unit fleet to ensure that assigned vehicles meet utilization standards.

(7) Provide guidance, assistance, and documentation to unit personnel when they
must be referred to the TMP for general-dispatch support.

(8) Ensure all operators using NTV’s are properly licensed, conduct preventive-
maintenance checks, and are familiar with NTV use and documentation requirements. They will
also ensure that the users properly complete all NTV use procedures.



(9) Ensure dispatch sheets are properly completed and that all NTV use (miles driven
and days used) is documented.

(10) Conduct quarterly utilization review of NTV’S with TMP, based on total unit-
transportation requirements for recurring-dispatch vehicles, privately owned vehicle (POV)
mileage, commercial bus and rail, and general-dispatch NTV use.

(11) Serve as the POC for resolution and payment of traffic violations incurred by the
unit.

(12) Comply with policy and instructions on reporting utilization data.

(13) Coordinate the timely delivery of assigned NTVs to maintenance vendors for
service and repair as directed by the TMP. Local contractors will perform all maintenance,
repairs, and warranty service on IFMS vehicles. The TMP will notify UTCs with instructions on
the turn-in for routine maintenance. UTCs will coordinate the delivery of the NTV, pickup and
delivery of the driver, and later retrieval of the NTV.

(14) Serve as the unit POC for NTV breakdowns. This includes informing unit leaders
and NTV users that the unit is responsible for coordinating and providing onward or return
transportation to stranded users. Units must coordinate with the TMP for assignment of an
alternate NTV, or the unit may make alternate transportation arrangements to recover NTV
users. Onward or return transportation of stranded NTV users is not the responsibility of a
vehicle-recovery contractor, the TMP staff, or the IFMS.

(15) Immediately notify the TMP if an NTV user reports a vehicle breakdown or
accident.

(16) Sign and submit transportation requests to TMP utilizing the Request for Motor
Transportation (Figure A-2).

c. The UTC is the only authorized person to coordinate with the TMP. The authority
granted in this appointment may not be delegated to any other person.

d. All units/activities serviced by the TMP will submit a transportation request signed by the
UTC.
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ANNEXES
ANNEX A
NTV Request Procedures/Dispatching.
1. Recurring Dispatch. This service is provided to units/activities having a continuing daily
requirement for administrative vehicle support. A recurring dispatch is obtained by submitting a

written justification and DA Form 1687 (Notice of Delegation of Authority, figure A-1) to TMP
for approval.

a. The justification, at a minimum, must include the type of vehicle required, the person
(name, rank, unit) responsible for the vehicle, the number of days per week required, the purpose
and estimated monthly mileage.

b. The request must be signed by the unit’s Transportation Coordinator or designated
alternate. The DA Form 1687 and request must be renewed annually or when a change of
personnel occurs.

c. Approval of a recurring dispatch will be determined by availability of vehicles, unit’s
purpose for use of vehicle, estimated daily usage and monthly mileage.

2. General Dispatch.

a. Request for Mission Dispatch (figure A-2) for one time request must include the
following information: Name of driver; date and time needed; place to report; destination;
purpose of trip; number of passengers or cargo (in pounds) to be transported; approximate
miles to be driven; and date and time of return. Priorities for vehicle requests are as
follows:

(1) Contingency Operations
(2) BASOPS Sustainment
(3) Military Unit Activities
(4) Community Support
b. Mission requests must be received at TMP NLT 72 working hours prior to start of mission,
in order to give the Dispatcher/TMP Supervisor time to schedule vehicles or notify requestor if
vehicles are unavailable. General Dispatch vehicles will be dispatched for a period no longer

than 7 days at which time the vehicle must be returned or a new mission request submitted
justifying extension.



c. Once a unit has been notified that a vehicle is available, the driver must pick up the vehicle
within 15 minutes from the requested time. If a unit fails to pick up a vehicle within the allotted
time frame, then the vehicle will be returned to General Dispatch and made available to other
requestors.

d. TMP isa USER-DRIVER motor pool. Units/activities requesting TMP assistance are
responsible for providing a qualified operator for the requested vehicle. Units/activities which
require assistance with large vehicles, i.e.; Tractor-Trailer, Lowboy, 10K/15K pound forklifts
etc., are responsible for requesting Carabinieri escort, if required. TMP will provide an operator
for these large vehicles, depending on availability, if unit/activity does not have a qualified
operator.

e. All drivers are required to perform operator maintenance (PMCS), to include
pre/post operation checks as outlined in Annex B, regardless of rank. Vehicles not serviced
or cleaned at the end of the dispatch will not be dispatched again until the unit
accomplishes the required cleaning and servicing.

f. For all TMP vehicles, the driver is responsible for properly filling out the Motor
Equipment Utilization Record (Dispatch, figure A-3) and PMCS Checklist (Annex B) for each
day of use, and ensuring they are kept with the logbook. The dispatch and checklist will be
returned to TMP upon completion of the mission or upon expiration of the dispatch.

g. Failure to comply with the above requirements could result in suspension of transportation
support without notification.

3. Overnight Bus Requests.

a. Units/Activities requesting bus support for more than 1 day, should submit their
request a minimum of 2 weeks in advance to insure availability.

b. Units/Activities requiring driver support from TMP are responsible for Temporary Duty
(TDY) funds for the driver if duration of the trip exceeds twelve (12) hours. If the trip is to
Germany and the unit is transporting weapons, the units/activities are responsible for obtaining
Carabinieri support and border clearance by contacting 39th MCB/MC-South at DSN: 634-8786.

A-2



NOTICE OF DELEGATION OF AUTHORITY - RECEIPT FOR SUPPLIES DATE
For use of this form, see DA PAM 710-2-1. The proponent agency is DCS, G-4.

DATE

AUTHORIZED REPRESENTATIVE(S)

ORGANIZATION RECEIVING SURPLIES

LOCATION

LAST NAME-FIRET NAME-MIDDLE INITIAL

AUTHORITY
REQ REC

SIGNATURE AND INITIALS

RECEIVE
NTV’S

AUTHORIZATION BY RESPONSIBLE SUPPLY OFFICER OR ACCOUNTABLE OFFICER

THE AUTHORITY TO:

THE UNDERSIGNED HEREBY | | DELEGATES TO l J WITHDRAWS FROM  THE PERSON(S) LISTED ABOVE,

|REMARES

| ASSUME FULL RESPONSIBILITY

REQUEST
NTV’S

UNIT IDENTIFICATION CODE

DODAAC/ACCOUNT NUMBER

LAST NAME-FIRST NAME-MIDDLE INITIAL

TELEPHONE IEXPIRATION DATE
NUMBER

SIGNATURE

DA FORM 1687, MAY 2009

TO REQUEST
AND/OR RECEIVE
NTV’S

e
PREVIOUS EDITIONS ARE QOBSOLE

FIG. A-1

APD PE v1.00ES

COMMANDER
DIRECTOR
SIGNATURE

FIG. A-2




[ _PRINTFORM || RESETFORM || EMAILFORM |

LRC VICENZA TRANSPORTATION MOTOR POOL, CASERMA EDERLE BLDGHZ272

REQUEST FOR MOTOR VEHICLE TRANSPORTATION
NOTICE: GOV REQUESTS ARE VALID FOR ONE VEHICLE ONLY AND ARE NOT TO EXCEED T DAYS

From: ATTM:|LRC VICEMZA Transportation Motor Pool, BLDGEI72 Camp Edere
Lo Hours 0800- 1600 {CLOSED 1200-1300)
“Unit: Dispatch DSM {637-7815
Operations D!H:IG]-J'—H'I!IG]J‘-?H 14 637-7817
*UNIT INCURRING VEHICLE USAGE COST
1. Type of Vahicle Requested: SELECT TYPE OF VEHICLE | Emlillusarrn:r.\rioen1:a.irnmmfurnpe.ﬁsr.mag-uic:nza-mpemailmil
[2 Departure  (ONLY DUTY DAYE M-F) 3. Return (OMLY DUTY DAYE W-F)
a. Date b. Time a. Dats ‘ b. Tima
[ Origin (netalanon, og. =) 5. Destinailon [focaion, nsallatan]
Vicenza
E. TMP Driver (IF REQUIRED BLOCK C,D,E MUST BE COMPLETED
|:| 3. Hot Required = Location d.at time
[HH:MM}
REGUIRED APFROVAL FRIOM UNIT
I:‘ DREQUIND oo e masoEwen pwgy | S/Enature
7. Point of contact [P I NCOIC for the misslon)
2. Kame and rank b. DS
. Call
8. Justification (ke specific about purpose, who, what, and why)
. Authorization (to be compisted and signed by transporiation coondinator (UTC)
3. Mame and rank b. Dats c. Signaturs

Tranaportation Motor Pool Lse Only i
Approval Gowsmment vehichs Ia Received
[] approvea [] avanswe 405th Transportation Motor Pool, BLDG. 1046
|:| Dlzapproved D Not avaliabls Dats: |
EMAIL FORM Signaturs:
Wahlcle mumber:
Additional Remarks:
BILLING INFORMATION:
Dally rate (3) X ®Daysused ____ Daly Rats Tota
Mlzage ratz (5} KMiesused ___ Mizage Rats Totd
Tatal cost (5)




0

WHEN IN SHOP DATES MUST BE ANNOTATED

TFMS ROADSIDE RECOVERY SERVICE B80-190733 (Fer ITALY)

Motor Equipment Utilization Record

AUTOM STWAGON, COMPACT,CLII |USA e G210242E ADM s L2412

173rd BDE 5/4 e Service Due PLATE # EHE33DC

Report To: carcozasensam  DIESEL st odometer Reading: 47,066 15,203
|current Odometer 31,863 Om Date: Jul-15 O GO

Time 'ﬁ!ill’ Cperator's i Fuel ol Furtivest

Date Out In Odomneter | Name (Last, First) Rank E: Used |1/GIUsed|  Destination

B-Aug-14 | 1843 14 oo |3/ f6(, [LOWENICHOLAS @ﬂt‘f 10 |L TORRY

OraugigoBoS MOAS |3 142y [VARGIS +aR U || Lol LONG-AR
el YA 30 URUS 21500 [GAT4RS IO TG M =2 pe

e l0Yee U bep | 32200 Hally HulsPPs r‘m rope’ MS L] UEDLS
(8 v (W | QP

oA [V [koP
Ado( [N | fef
{0 M0 IV | {HP
QA (N |dkob
{adtl 830 Weo [30520] eNawre rulirio [Oog faes (%0 [C] [4vano
SA06 Yo Wooo [32300|LoRd Ateifio Lo ALeies (hlcs
AN A B2 UBeo| 3210 D ERMRwt Anitto [R Il ToRD)
UGG DRoo U@ [230BIPRERE THordl [Kes — ML [tulan
APAL- (0800 {{30 | 23060] FH{OPRou) RAMUY  [MlenJ— SN
AT WUcollb20 [3BS [EWERA. Tavic | 12 N— L_ee,zm

R [0830 Uico 3208t |lows mitiotsd | s WS L] [o=-Dupt

;I . : Signature;

INSTRUCTIONS: Start a new line upos every operator change 2 ft nEw . that all eolumns are cospleted
imchnding the Total Days Driven, Total Fuel, and Tokal O at the
LAW AE 58-1 the uae of this duly vehicla for othar than official purposes is prohibited and. may regud? i correctiverdissplinary acticn
In confiormith con AE 58-1 l'uso di questo veicolo tranne per scopi uficiall & prolbito, nel cass pisd provocane un azions dsciplinare.
wﬁmhm&dmmﬂwﬂlhﬂfﬁmimwhm uEammy. vicenza Imeom-eurape isLusag-vicenza-tmp@mail mil
Date Prited: 6-Aug-14 -8 7y

FIG.A-3




OFFICE SYMBOL.: DATE:
MEMORANDUM FOR 405™ AFSB, Logistics Readiness Center Vicenza, Transportation
Division, Installation Transportation Motor Pool, UNIT 31412, BOX 14, APO AE 09630
SUBJECT: Appointment of Unit Transportation Coordinator/Alternate Unit Transportation
Coordinator

1. IAW AR 58-1, paragraph 2-2b, and AER 58-1 paragraph 1-5b you are appointed as indicated:
2. EFFECTIVE DATE:

3. PERIOD: Indefinite

4. PURPOSE: To perform duties as Unit Transportation Coordinator for (YOUR UNIT)
UIC: , DODAAC: :

5. SPECIAL INSTRUCTIONS: None

COMMANDER SIGNATURE BLOCK

RANK/BRANCH
Commanding
DISTRIBUTION
1-LRC
2-TMP
3-Individual
SAMPLE

FIG. A-4




ANNEX B
Operator Preventive Maintenance Checks and Services (PMCS).

1. Maintenance Services. Whether driving a recurring dispatch or general dispatch fleet vehicle,
required maintenance services will be performed by every using unit/organization.
Implementation of an administrative use vehicle maintenance program includes, as a minimum,
the performance of the following basic types of maintenance:

a. Operator Inspection and Service. Operator inspection consists of visual and operational
inspection to determine that the vehicle is serviceable and safe to operate. Operator service
includes minor or simple parts replacement, and servicing (coolant, fuel, tires and battery).
Operator inspections and observations (before, during and after operations) are the most
important elements of the maintenance program.

b. Defects discovered during these inspections or during operation of the equipment will be
noted on the PMCS Checklist (figure B-1) and reported before vehicle operation. The driver
must stop operation immediately if a deficiency is observed that could damage the equipment or
render it unsafe. The following items will be inspected and serviced each day the vehicle is
operated or when drivers are changed that day:

(1) Before operation:

(a) Damage, pilferage (inside and outside)

(b) Leaks, general (coolant, oil, fuel and other fluid leaks)
(c) Fuel, oil and coolant levels

(d) Instruments, gauges, switches, controls and warning devices are present/functional

(e) Safety devices: e.g. windshield washers and wipers, mirrors, horn, seat belts, glass
and defrosters

(F) Tire changing equipment present, condition of spare tire
(9) Lights, signals and reflectors are working and present
(h) Condition of batteries, cables, terminals and drive belts
(i) Tires: damage, tread and inflation

(j) Brake fluid reservoir

B-1



(2) During operation:

(@) Instruments, gauges, switches, controls and warning devices
(b) Brakes

(c) Clutch, if applicable

(d) Steering

(e) Engine Operation

(F) Unusual noises

(3) After operation:

(a) Lights and reflectors

(b) Safety devices

(c) Fuel (refill)

(d) Drive belts

(e) Tires: inspect for damage, inflate if necessary

() Muffler, exhaust and tailpipe, inspect for damage and leaks
(9) Clean inside and outside (including removal of personal items and trash)

(h) Body damage not present prior to operating the vehicle: file an accident report and
report immediately to the TMP. See Annex C for accident procedures.

2. Report of unsatisfactory condition. Failure of material, malfunctioning of equipment,
unsatisfactory design or other unsatisfactory conditions will be reported immediately to TMP.

3. Scheduled Maintenance services. Scheduled maintenance is programmed by IFMS
personnel. Once units/activities are notified that their assigned vehicle is scheduled a service, it
is their responsibility to take the vehicle to the designated maintenance facility to have the
service performed. Failure to comply with this will result in the vehicle being returned to TMP
to allow TMP/IFMS personnel to take the vehicle in for servicing, time permitting. TMP will
not dispatch a loaner vehicle for vehicles in maintenance facilities for regular scheduled
maintenance.

B-2
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ANNEX C
Instructions to be Followed in Case of Accident.

1. Regulations prescribe that any accident or incident involving military vehicles must be
reported to the nearest U.S. Military Police Station and/or the Military Police of the
Headquarters to which the vehicle is assigned. All accidents/incidents, whether or not
there is damage to the military vehicle, whether the accident/incident was at fault or not,
must be reported immediately. If circumstances do not allow immediate reporting of the
accident/incident, it will be reported within 24 hours. The TMP Supervisor/IFMS
personnel are to be informed when this action has been completed.

2. In the event of an accident involving a TMP vehicle, no matter how minor or whether or
not any damage has occurred, the following action must be taken by the driver/senior
occupant of the vehicle:

a. Stop the vehicle.

b. Render assistance to injured or call for help as applicable.

c. Take precautions to prevent further accident or injuries by posting road guides and
warning triangles.

d. Disclose identity to the local law enforcement and/or operator of other vehicle involved.

e. Report the accident to the nearest Military Police Station by telephone. Ask local law
enforcement for help if necessary. If this is not possible and the accident is minor, report to the
MP Desk Sergeant immediately upon return to the installation.

f. Do not make any statement, oral or written to anyone at the scene of the accident or
incident regarding liability or claims.

g. Obtain names and addresses of the persons involved with the accident. Make a sketch of
the road where the accident occurred. A short description of the road conditions will also be
made before leaving the scene. (Use the SF 91, Operator’s Report of Motor Vehicle Accident
located in the logbook, figure C-1).

h. Upon return to TMP, report the accident or incident to TMP/IFMS personnel who will
provide you with additional information.

I. Complete the Operator’s Report of Motor Vehicle Accident, SF 91, as soon as possible,
leaving no blank spaces on the form. Use N/A, None, or Unknown if necessary.

C-1



j. Damage, no matter how minor, must be reported to TMP no later than 24 hours after
the accident/incident. This must be accomplished by the driver to whom the vehicle was
dispatched
or the individual who discovered the damage.

3. Due to the limited number of vehicles in the General Dispatch Fleet, any vehicle involved in
an at fault accident which requires repair will not be replaced with a loaner vehicle. Those
units/organizations involved in not at fault accidents/incidents will receive a loaner vehicle
provided a suitable vehicle is available and mission requirements permit.



MOTOR VEHICLE | Please read the INSTRUCTIONS: Sections | through |X are filled out by the wehicle operator. Section X,
ACCIDENT REPORT |Privacy Act State- | items 72 thru 82c are filled on by the operator's supenvisar. Section X1 thru X1 are filled out
ment cn Page 3 by an accident investigator for bodily injury, fatality andfor damage exceeding 3500.

SECTION | - FEDERAL VEHICLE DATA

1. TRIVERT MAME [Last, Tiret, midke] ZDRVERS [CE TS 5 E
23 DEPARTMENTF EDERAL AGENCT PERMENENT OFFICE ADDRESS 40, WORF, TELEPHONE NUMBER
5. TAGS OR IDENTIFIGATION MUMBER 5. EST. REPAIR COST |1, YEAR OF VEHIGLE | 8. MAFE 5. WODEL 10. SEAT BELTS USE0
5 Qs Owe
11. DESCHIBE VEHICLE DAMBGE

SECTION Il - OTHER VEHICLE DATA (Use Secticn VIl if additional space is needed)
12 DRIVER'S NAME (Last, first, middia) 13, SOCIAL SECURITY NOJ 14. DRIVER'S LICENSE NOJSTATELIMITATIONS
TAX IDENTIFICATION MO,

1E. 3 DRIVER.S WORE ADDRESS 150, WORK, TELEPHONE NUMEER,
162 DRIVER GHOME ADDRESS 160 HOME TELEFHOME NUMEER
17. DESCRIFTICN OF VEHICLE DAMAGE 16. ESTIMATED REPAIR COST
5
15, YEAR OF VEHICLE | 20. MAKE OF VEHIGLE 21, MODEL OF VEHICLE 22 TAG NUMBER AND STATE
233 DRIVES INGURANLE COMPANT NAME AND ADDRESS 230, POLICY MUWIBER
23c. TELEPHONE NUMEER.

24, VEHICLE 15 253 CWHER'S MAME(S) (Last, L, middig) Z5h. TELEPHONE NUMBER

|:| CO-DWMMED |:| RENTAL

[0 essen [] »amvaTELY cWwED

“E. OWHER = ADIDRESSIES)
SECTION Il - KILLED OR: INJURED [Use Section VIl if additional space is needed)
7. NAME (135, Tiret, micde] 28 5EX | 29.OATE OF BIRTH
30. ADDRESS

A |31 MARE K [N TWO APFROPTIATE BORES . INWHCH VERICLE| 33 LOGATION IN VEHICLE 34_FIRST AID GIVEM BY
[] wwen | [[] oAnver [ ] passenssr || FED
[] WURED |[7] HELPER [] PEDESTRIAN [ ] OTHER {2)

35 TRANSPORTED BY 3. TRANSPORTED TG
37 MAMEE {Jast, firet, migdie] . SEX | 59, DATE CF BIRTH
0. ADDRESS

B [21-MARK X IN TWO APPROPRIATE BORES |22 N WHICH VEMICLE] 43, LOCATION IN VEHICLE | 22, FIRGT AID GIVENEBY

|:| KILLED |:| DRIVER |:| PASSENGER |:| FED
|:| INJURED |:| HELPER |:| PEDESTRIAN |:| OTHER {2)

45 TRANSPORTED BY 45, TRANSPORTED TO
3. NAME OF STREET O AIGAVIAT b DNFECTION OF PEDES TRIAHN (VW COmer 1 N Gimer, 2]
47 Peg FROM | O
. 25
. ©. DESCHIBE WHAT PEDES TRIAH VIAS DOING AT TINE OF ACCIDENT (crossing intersecion Wit Signal, Sgeinst signal, thagonaly, In matway paying,

wan e e [crossing | ageinst signal, dlagonally, ¥ Eiaying,
NG T540-00-538-4041 STANDARD FORM 91 (2:2004)
Frevious edition not Lsatie Presoribed by GoA-FMR 100-34 205
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SECTION IV - ACCIDENT TIME AND LOCATION (Use section VIl if additional space is needed.)
48. DATE OF ACCIDENT | 49. PLACE OF ACCIDENT [Sirect agdress, oify, staie, ZIP Code; Meares! landmank; Distance neansst Imarsection; Kind of locaity (inousinal, business,
residental, open courry, eic | Road description).

S0. TIME OF ACCIDENT

Clam
[]Pm
51. INDICATE ON THIS DIAGRAM HOW THE ACCIDENT HAPFENED B2, POINT OF IMPACT
Check for each
poss “m#' ?:“Eﬂ“"““ i E'Ehicle:lune =
'lcn'l oF MOIwRY naTes
Muritar Facial vahola it
R e E L o Wi : \ | FED| 2 |  AREA
T ghow Smcion of Eve e Afro ) A\ 1
faie—> [0 (Tl i 5 ! A Front
B Usa mokd Ing o s g ‘__i----——--———‘ ————— L———ﬂ—_--\\\ I:-. . Front
e D ! Y I S &L Fron
B i .......u.....u.l :} e — 1
eshmwﬁo I \\\ i I R d. Rexr
@ St carread by HHHH A I L i e. B Rear
P £ L Rear
Iicain MEATH 7. R Side
h. L Side

53. DESCRIBE WHAT HAPPENED [Refer to vehicles as "Fed™, "27, "3", efc. Please Include Information on posted spead imit, approximate speed of vehicles, road condiions,
weathar condiions, weather condiZons, driver visiolity, condition of accident vehicies, traMc controls (waming light, stop skgnal,efc. ), condttion of light {daylight, dusk, nigt,
daan, ariificial light, edz.), and driver actions (making a LHum, passing, stopped In frafic, el )

SECTION V - WITNES 5/PASSENGER (Witness must fill out SF 34, Statement of Withess) (Continue in Section VIIL)
. MANE (L35, NIkt midde) =5, WORK. TELEPHONE NUMEER, 5E. HOME TELEPHONE NUMEER,
A |5, WORF ADDRESS 58, HOMIE ADDRESS
5. MANE |Last, irsL, miodie) EOL WORK TELEPHONE NUMEER | 61, HOME TELEFHONE NUMEER
B e wors ADoRESS E3. HOME ADDRESS
SECTION V1 - PROPERTY DAMAGE (Use Section VIl if additional space is needed.)
B3, MAME OF OVINER [Lasi, ifeL, miode) B0, WORK, TELEPHONE NUMEER £4r. HOME TELEPHOME NUMEER
B, WORK ADDNE 55 Ede. HOME ADDRESS
F5a MAME OF INSIURANCE COMPANT E50. TELEPHONE NUMEER, FEG. POLICY NUWEER
E. TEM DAMACED 7. LOCATION OF DAMAGED TEM BE. ESTIMATED COST
SECTION Vil - POLICE INFORMATION
F3a MAME OF FOLICE OFFICER B30, BALKGE NIUMBER BAC. TELERHOMNE NUMBER,
70, PRECIMCT OR HEADGIUARTERS T1a PERGON CHARGED WITH ACCIDENT Tib. VIOLATION[S)

STANDARD FORM 91 (2004) PFAGE 2



SECTION VIl - EXTRA DETAILS
SPACE FOR DETAILED ANSWERS. INDICATE SECTION AND ITEM NUMBER FOR EACH ANSWERL IF MORE SPACE IS NEEDED, CONTINUE [TEMS ON PLAIN BOND
PAPER.

PRIVACY ACT STATEMENT

The information on this form is subject to the Privacy Act of 1874 (5 U.5.C. section 552a). Authority to collect the information is Title 40
U.5.C. Section 421 and the title 31 U.5.C. Section 7701. The formation is required by federal Govermment agencies to administer motor
vehicle programs, including maintaining records on accidents invobdng privately owned and Federal fleet vehicles and collecting
accident claims resulting from accidents. Federal employees, and employees under confract, will use the information anby in the
performance of their official duties. Rioutine uses of the collected information may include disclosures to: appropriate Federal, State, or
local agencies or contractors when relevant to civil, criminal, or regulatory investigations or prosecutions; the Office of personnel
Management and the General Accounting Cffice for program evaluation purposes; a Member of Congress or staff in response o a
request for assistance by the individual of recond; anocther Federal agency, including the Department of Treasury and Justice, or a court
under judicial proceedings: agency Inspectors General in conducting audits; private imsurance and the collection agencies (including
agencies under contract to Treasury to collect debt), and to other agency finance offices for federal management and debt collection.
Furnishing the requested information is mandatory, induding the Socal secunty Mumber or Taxpayer's ldentification Number(TIM) fior
use as a umigue identifier fo ensure accurate identification for individuals or firms in the system.

SECTION IX - FEDERAL DRIVER CERTIFICATION

| certify that the information on this form (Sechions | thru VI is comect to the best of my knowledge and belief.
TZ3 MANE AND TITLE OF DRIVER 720. DRIVER S SIGNATURE AMD DATE

SECTION X - DETAILS OF TRIP DURING WHICH ACCIDENT OCCURRED
T3, ORIGIN T4, DESTINATION

T ERACT PURSCSE OF TRIF

TATE TINE [WCiige A0 o Fif) TR TINE [Fciige A or P
T7. ACCIDENT
TG. TRIP BEGAM CeCURRED

TE. AUTHOURITY FOR THE TRIP WAS GIVEN TO THE OPERATOR 79, WAS THERE ANY DEVIATION FROM DIRECT ROUTE?
[] orawy [] WwRITNG Expian) [] wo [] ves fExpan)

B0. WS THE TrIF MADE WITHIN ESTABLISHED WORFING HOURS? 1. DID THE CPERATOR, WHILE ENRDUTE, EMGAGE IN ANT ACTIVITY OTHER

THAN THAT FOR WHICH THE TRIP WAS ALTHORIZED?

[ == [ o Expiain) [ no [ ES fExpian)

a. DID THIS ACCIDENT OCCUR WITHIN THE EMPLOYEE'S SCOPE OF DUTY
82. COMPLETED o COMENTS

BY DRIVERS |[] ==
SUPERVISOR |[] no

533, MAME AND TITLE OF SUPERVISOR 830 SUPERMIBOR'S SIGNATURE AND DATE 53¢, TELEPHONE NUMBER

STAMDARD FORM 81 [22004) PAGE 3



SECTION X1 - ACCIDENT INVESTIGATION DATA

&4, DID THE INWESTIGATION DESCLOSE COMPLICTING INFORMATION. I:l L] I:l YES (I checiiad, explaln beliow. )

85. PERSONS INTERVIEWED

MAME DATE MAME DATE

b. d.

6. ADDITIONAL COMMENTS [Indicate section and Ram number of each comimen )L

SECTION XIl - ATTACHMENTS

BT. LIST ALL ATTACHMENTS TO THIS REPORT

SECTION X1l - COMMENTS/APPROVALS

EE. REVIEWING OFFICIAL'S COMMENTS

BO. ACCIDEMNT INVESTIGATOR 0. ACCIDENT REVIEWING OFFICIAL
3. SIGMATURE b. DATE 4 SIGHATURE b DATE
©. NAME (First, migale, |ast) . INAME (First, middle, Iast)
d TIMLE d TIMLE
2 OFFICE 2 OFFICE
f. OFFICE TELEPHOME NUMEER 1. OFFICE TELEPHOME NUMBER
AREA CODE MUMEER EXTENSICN AREA CODE NUMBER EXTENSION

STAMDARD FORM 21 (22004) PAGE 4



ANNEX D
Official Use.
1. Interpretation of official use will be in favor of strict compliance with existing regulations.

TMP vehicles will not be utilized for personal business and are specifically prohibited for use to
and from domicile IAW AE Reg 58-1.

2. The OIC/NCOIC or Supervisor of each activity, section or unit who receives a TMP vehicle
is responsible for safeguarding, proper use and adequate utilization of the vehicle. The senior
occupant of the vehicle, as defined in AE Reg 385-55, is directly responsible for the
safeguarding, proper use and adequate utilization of the vehicle.

3. Transportation may be obtained for the following programs and activities, provided vehicles
are available:

a. Departure on Emergency Leave when there is insufficient time to arrange for commercial
transportation. Personnel returning from Emergency Leave are NOT authorized government
transportation. Utilization of the Vicenza military Community (VMC), Central Processing
Facility (CPF) airport shuttle will be utilized whenever practical.

b. Command sponsored, organized and supervised activities, after receiving approval
from LRC. This includes Scout organizations which are sponsored by the VMC Vicenza.

¢. Other Command approved transportation.
4. Transportation of personnel PCSing in or out of the Command is provided through

coordination with VMC CPF. Use of this service will be utilized to the maximum extent
possible for this purpose.

D-1



ANNEX E
NTVs Outside the IFMS AOR (Belgium/Germany/Italy/Netherlands)

1. Before taking a transportation motor pool (TMP) vehicle outside the IFMS approved
operating area, the user is required to obtain permission from the local TMP manager. Mileage
reimbursements for traveling outside of the approved AOR countries (Germany, Italy,
Netherlands, Belgium) will be levied against the user. In addition to any area or theater
clearance that may be required, diplomatic or transit border clearances must be requested through
the local Brigade Movement Control Team (BMCT) and obtained for U.S. Government vehicles
before they enter or leave many NATO and non-NATO countries while on official business. This
applies to all Government-owned or Government-leased vehicles, regardless of the license plates
on the vehicle (for example, official U.S. Army registration plate, U.S. Forces POV plates,
General Services Administration Interagency Fleet Management System (IFMS) plates, or host-
nation plates). Units should initially contact their local BMCT prior to driving a vehicle out of
assigned country.

2. The Transportation Division is providing border crossing documents only for Austria.
3. See attached sample documents:
a. Certificate on Liability of Public Authority (E-1).
b. European Accident Statement form to be filled up in case of accident (E-2).
c. Border Clearance (E-3).
NOTE: Austria does not recognize a Allied Forces in Italy License or OF 346 driver’s license.

Austrian law requires a valid license issued by an EU country or a valid U.S. driver license
accompanied by an International driver’s License

E-1



Zur Information der Organe des For the information of law
offentlichen Sicherheitsdienstes enforcement organs and traffic
oder der Strallenaufsicht! wardens!

Bescheinigung iiber die Staatshaftun
Certificate on Liability of Public Authorities

Die/das
The

USAG Vicenza Italy,
Caserma Ederle

bestatigt, dass das Fahrzeug mit dem behdrdlichen Kennzeichen
certifies that the vehicle with the official registration number
mit dem Anhiinger, behiirdliches Kennzeichen

with the irailer with the official regisiration mumber

der Staatshafung seitens

is subject to liability of public authorities through United States of America
unterliegt.

Diese Bescheinigung ist einer Bescheinigung gemil § 62 Absatz 4 Kraftfabrgesetz 1967 (KFG
1967) gleichzuhalten.

This certificate is to be considered as the equivalent of a certification pursuani to Article 62
paragraph 4 of the 1967 Motor Transport Act.

Fiir den Fall eines Verkehrsunfalls wird folgende Kontaktstelle zur Einbringung von
Schadenersatzbegehren bekannigegeben:

In the event af a traffic accident, claims for damages ave to be directed to the following point of
contact:

Kontakistelle:

Point of Contacr: United States Army Claims Service, Europe

Anschrift:
Address:  Department of the Army. United States Anny Claims Service, Europe
Postfach 41 03 40. 68277 Mannheim. Germany

Telefonnumer:
Telephone: 0049-621-730-6451 or 0049-621-730-614% {duty hours)
0049-162-296-9966 (after duty hours)

Fax: 0049-621-730-6200  E-Mail: claimservice/eur. army.mil

Ort, Datum:
Place, Date: Vicenza,
Unterschrift
Signature
FIG. E=1
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IMPORTANT - PLEASE READ THIS CAREFULLY

Directions for use of the European Accident Statement

GENERAL NOTES

THE OBJECT OF THIS FORM IS TO GET A STATEMENT OF THE FACTS
OF THE ACCIDENT AGREED BY EACH DRIVER.

The Continertal driver will also have a similar form in hiz own language

and it does not matter which one is completed, BUT you must ensure

2end to your insurer,

(2.0. a Frenchman may fill in his part of his own fom in French, leaving

you to complete your part of his o in English — you will know what the

questions mean by looking at your own form ).

INSTRUCTIONS

AT THE SCENE OF THE ACCIDENT

1. Get details of all witnesses befors they Bave.
Complete question 5.

2, Preferably using a ballpoint pen, complete fully either the blue
or the yellow part of the Agreed Statement of Facts fyou will
need to refer to your insumnce certificate, green card and
driving licenca).

3. When you are satigied with the accuracy of the statermnent, =ign
it and have it signed by the other driver (15).

4. Dont forgetto -

(a) mark clearly undar (10) the point of initial impact.

(b} put a crosa (X) in each appropriate sguare on your side of
(12) and state the total number of spaces marked with a
CIOES,

{c) daw a plan of the accident location (13) showing &l the
information indicated.

LNDER NO CIRCUMSTANCES ALTER ANYTHING ON THE AGREED
STATEMENT OF FACTS AFTER COMPLETION

WHEN ¥OU RETURN HOME

1. FULLY COMPLETE the Motor Accident Report on the back
of the English version of the Agreed Statement of Facts.

2. Send the completed Agreed Statement of Facts and Motor
Accident Report immediately to your Insurer.

SPECIAL NOTE
This form may be used even # no other vehicle & involved, for
example: own damage, theft, fire, injury to pedestrian. etc

KEEP THIS FORM (AND A BALLPOINT PEN) IN YOUR CAR

Mo unauthorisea d reproduction without prior written approval of CEA, holder of copyright. A ny
mm_ﬂ_m;mz_u.._ or amendment of this document without prior CEA authorisation may give rise o
agal adtion.

FRNTED BY LONSDWLE BUSINESS FORMS LTD. (01233 ) Z2RAEE

European
Accident Statement

don't get angry

be polite

keep calm

see directions for use

FIG. E-2
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agreed statement of facts on motor vehicle accident

Does MOT constitute an admission of liability, but a summary of

identitizs and of the facts which will speed up the settlement of claima. Must be signed by BOTH drivers:
1. date of accident time 2. place (sxact lbocation of accident) 3. Injuries even if slight
[ne] | [yes] | -
4. property damage osher 5. WItNesSes names, addresses and tel. nos. (to be underdined if it relates to passenger in A or B)
than to the wvehicles A and B
[me [ ] [yes| ]| -

12. circumstances vehicle B

Put a cross (X) in each

6. insured policyholder (zee insurance cert.) of the relevant spaces to 6. insured policyholder (see insurance cert )

Mame help explain the plan. Mame
lettars) capitnl iators)
ST 1 parked (st the rmsdside) 1 iret name
Addrass Address
z Iu:‘lmmha placo 3
3 araring a paridng plaos 3
{at tha

Tel. Mo (from 8 hre. o 17 hr=.) Tel. Mo. (from @ hrs. to 17 hrs.)

emarging from a car park, from privale
4 ng?mmd rock 4

Can the insured recover the Value Added Tax =, froem o b Can the insured recover the Value Added Tax
icke? wntar rival icla?
on the wehicle? [me ] [ves] | = ;glnl'l:-tn e 5 on the vehicla? [me ] ] [yes] |
7. vehicle ot » 7. vehicle
an a roundiah!
Maks, type & [or adrman tratmi system| 8 Maks, type

Registration No. {or engine Mo}
8. insurance company

Registration Mo. [or emgine Mo}
8. insurance company

T circuilating In a roundabout abo. T

striking tha rear of o othar
-] wvahicle while going Im the same B
dirsction i tha somo Lans

Policy Moo . menginta Srection bul . Policy Mo.
Agent [or brokar), In & GfGoat e Agent {or broker)
10 changing lanas 10
Green Card Mo ™ G na-tsmrIr -!Zarngéin.
(i maed) 11 overlaking 1 (i imsued)
s Dot ot} valid unt Ims Cert of 1 vaiid unti
Iz damage to the wehicle insured? = furning fa iha right = Iz damage fo the wehicle insured?
[no] ] [ves] | " R —— 1 [re] ] [ves] |
9. driver (sse driving licenca) 9. driver (see dniving liconcs)
14 rowarsing 14
Mame Mame
[Capiial letars) — isapial lates)
First name 15 m;",: 15 First name
Addrass 15 ‘coming from the: right 18 Addrass
{0 road |urctions,
Diriving licence Mo, Diriving licemca Mao.
Groups lssued by o hﬂ;”mtd e 7 Groups lzsuad by
B ~mmm State TOTAL number of e .
valid from o spaces marked with a cross walid from o
10. indicate by an arrow 13. plan of the accident 10. indicate by an arrow

the mlnt of initial |mmt Indicata: 1. tha layout of tha road - 2. by arrows tha direcilon of tha vehlclas &, B-  fhe Nint of initial Impact

3. ihadr position of the tima of impascd - 4. tho rosd signs - 5. nemas of the sircats or roads

11. visible damage

11. visible damage

15. signatures of the drivers 14 remarks

A B

“In the sweni of Injurles or In the avent of damage to property Do not aller amything In the statemsnt after signature For insured’s accident =i
othar than 1o the wehloles A and B, glve Information overieal. ond the ssparation of the coples for the two drivers. report 2ee back




MOTOR ACCIDENT REPORT
To be completed by the Insured and sent immediately to his Insurers

{Use a separate sheet of paper where nacessary)

Insured 1  Occupation (if more than one state all)
- i commercial vehicle state Date of first i i
2 MakeModelType C.C carrying capacity and g.p.w. registration as new Fegistration mark
Please give/confirm instructions on myg'our behalf (where appropriate) for the repairs
3  Are you the Owner? | Wes | | | Mo | | if no, state Chwner's nams and sddress
Insured
i
4 Exact purpose for which wvehicle was being used at time of accident
& Is the vehicle still in usa? | Wes | | | Mo | | if no, state where it is at present
Tel. Moo
& Mame and address of Finance Company (if any)
P Occupation Diate drivin Was he driving with Was he your
7 Date of Birth {if more than one, state all) test pass your permission? employea?
D'l‘rr“ Yes | | Mo | Yes | | Mo |
Person
in charge B8 Give details of any impairment of sight or hearing and of amy other dissbility
of Vehicle
(if the = . . - . ) ) -
Insured 8 Full details of all driving convictions including pending prosscutions
complete ,
this ion Diate Offence Penalty
88 appropn-
ate)
\ 3 T (e} P - If Wehicle Occupants Were seat belts
0 N . Add ) and te A } l Sustained b - ; :
.amed(s) ress{as) and approximate Age(s njuries Sus gt in which vehicls being wom?
Injured
Persons
. . . Details of Vehicle . neursrs Name and Address
11 Owneris)} Mame(s) and Address{as) Mature of Damags y .
Damage to or Property (if komorem)
Pros
& icles
{othsgr Bhan wahil-
olers A" &
‘B’ ovarieaf)
12 Was the accident reported to Police | Ves | | | Mo | |
Palice If yea, give station and P.C's name and number
Action . i .
13 Was waming of prosecution given? | Yes | | | Mo | |
Ii yea against whom?
14 Weather Condifions
15 Spesdofvehicles | A | | [e] |
16 What wamings were given by driver or other party?
17 Wers strest lights illuminated? | Yes | | | Mo | |
Ag:tidgegt 18 What lights were displayed on your vehicle/the other vehicle(s)?
ai
19 If your wehicle is commercial state weight of load carmried at time of accident
20 State how accident happened, indicating width of roads, speed limits, etc.
lWe declare the foregoing particulars are frue in every respact
Declaration
Insured’s Signature Date
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Bundesministerium Sachbearbeiter:
fiir Landesverteidigung und Sport Obst Johann LIEDL
Att Tel: 050201/1025312

Fax: 0350201 10 17 041
GZ 592085/630-At/2010

Truppenaufenthaltspesetz 2001;
Transit

Bezug
OF-068/10

VERBALNOTE

Das Bundesministerium fiir Landesverteidigung und Sport entbictet der Botschaft seine
Hochachtung und hat die Ehre mitzuteilen, dass dem Antrag gemil o.a. Bezug hiermit die

GESTATTUNG

filr bis zu 20 Soldaten in bis zu 3 mil. Kfz im Monat Mai 2010 auf der Strecke BRENNER
(oder ARNOLDSTEIN) — KUFSTEIN {oder SALZBURG) und retour erteilt wird.

Diese Gestattung ist beim Transit / Aufenthalt mitzufiihren.

Das Bundesministerium filr Landesverteidigung und Sport beniitzt die Gelegenheir,
der Botschaft der Vereinigten Staaten von Amerika den Ausdruck seiner ausgezeichneten
Hochachtung zu emeuern.

02.03.2010
Fiir den Bundesminister:
VORHOFER

Beilage
EStk OF-068/10

Erpeht an:

Botschaft der Vereinigien Staaten von Amerika, dao.vienna@aon.at
51D T, sidt. behoerdei@polizei. gv.at (nachrichtlich)

5iD S, Sids.salzburgf@polizel.gv.at (nachrichtlich)

51D K, sidk.journaldiensti@polizei.gv.at (nachrichtlich)

FIG. E-3

FIG. E-3
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Embassy of the United States of America
Defense Attackd Qffice
Vienna, dustria

verflight & Transit Section

QF-088M10 02, Marz 2010

Bundesministerium fiir Landesverteidigung
Attachéabteilung z.M. Oberst Johann Lied]
Rossauer Lande 1

A-1000 Wien

Fax: 20017041 oder 17090

Betreff: Durchreiseerlaubnis von Osterrsich (NOT SFOR/KFOR)

1, Ansuchen um Durchraise von bis 2u 20 Soldaten und Ziviliaten
(angeh&rendes ziviles Parsonal der US Streitkriifte), in
biz zu 5 mil. KF2, durch Osterreich,

von.  [TALIEN kommend, fir das Monat Mai 2010,
nach: DEUTSCHLAND, und zurilck.

{giehe Anhang)
2, Es werden weder Waffen noch Munition in den Fahrzeug(en) beftrdert.

3 Wir hoffen auf Anfwort und baldiger Ededigung zu diesem Ansuchen. lch
méchte mich schon im Voraus bei Thnen bedanken, und stehe [hren natdrlich
far Einzelheiten dieses Ansuchens Jederzelt zur Vierflgung, Bei Fragen rufen
Sie bitte: 31-339/2368 oder Fax: 31-08-918,

Wit dem Ausdruck meiner vorziiglichen Hochachtung, zeichne ich,
Claus Merwart

USDAD
Vienna, Austria

= 2 Seiten -

oo
BMA, Fax: 050 11 58/325 oder 226
=43 Std: EZ Land, Fax: 520017187
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OF - bt;a?,;»!o
STRASSEN UND BEAHN TRANSPORTGENEHMIGUNGS FORM

OSTERREICH/GROUND TRANSIT CLEARANCE WORKSHEET-AUSTRIA
MONTHLY CLEARANCE REQUEST

[ DATUM / DATE OF REQUEST: ]
[ mmm.l. NUBMMER / CONTROL NUMBER: ]

e , [ MILITARY: up b 20

LEITPERSONALE ODE

2 | soLOATEN | NUMBER OF [ CIVILIAN eployed by .5 Farcas: up t0 20
PERSONNEL: | CIVILIAM emyployed by i ot

[ | #AVIL ODER UHIF‘DRII-BEK.LHWE F<] CIVILIAN CLOTHES DR Eﬂlmih {pks. mark) |
AUSGANGSPUNKT f DEP TION: [

4, | Deplovment: ITALY |

Redeplovment: GERMANY i
GREMZ-EINREISECRT / AUSTRIAN BORDER ENTRY: Breaner oer\?ﬂ_huh, on TeiuTD

- Kufetein or Salzborg
VORALUSSICHTLICHE EINREISE DATUM UND ZEIT [ |
ESTIMATED ENTRY DATE & TIME: YEAR 2010

[7. | STRECKE DURCH DSTERREICH | ROUTE THROUGH AUSTRIA: E~45/ A-12 or E-55/A-10 |
s | GRENZ-AUSREISEORT / AUSTRIAN BORDER EXIT: Kafstein or Salzborg, on retarn
Brenner or Villach
= VORAUSSICHTLICHE AUSREISE DATUM UND ZEIT 7 |
ESTIMATED DEPARTURE DATE & TIME: YEAR 2010

ZIELORT / DESTINATION: |
10. | Deployment: GERMANY
Redeployment: ITTALY

FAHRZEUGEWASDONS | MILITARY fawned and rogismrd by LS Porcas)i UP 10 & mil. vehicles
11, | VEHICLES-RAILCARS (o COMMERCIAL GARRIER:
| romber of valiislos by type, Lé, Tuck,
| b, sbclar,van, and i tralier is attached) TRAILER:
SONDERTRANSPORTE / TUCKgps: , L W LM
42, | OVERSIZED TRANSIT (e opear | | TRAILER type: . L W . H:
truck/ralien fength, width, beigh in | TOTAL DIMENSIONS: L: W , H
| TOTAL WEIGHT in itograme:
15, BELADUNG | CARGO (spooty wiapans, Ammonition, trecked sndir amsared vhleiss — inciucing UN numbers)
[[14. | REQUEST FOR HOST HMIGNSI.IPPURTE | YES (pis: specify requiremants)

[45. | BEMERKUNG / REMARKS:

For all movements with weéapons and ammunition submit NATO Travel Orders and RUF!

Move information is avaffable en

— giso limits rnravemfzudnmm

www.fco. pentagon.mil
ZU SENDEN AN / SEND TO: DAD, Vienna, AUSTRIA, email: dao
Fax: +43-1-31-08-918, Tel.: +43-1-31-339, ext. 2369, 2337 or 2192,




ANNEX F
Reimbursable/non-Reimbursable Expenses.

1. 405" AFSB, LRC established a monthly kilometer utilization standard for non-tactical
vehicles (NTV).

2. Reimbursable customers are those units/activities which must provide funds to LRC Vicenza,
D Account for usage of TMP NTVs (Non BASOPS Units).

3. Reimbursable customers will be assessed the kilometer rate over the established utilization
standard for recurring dispatch NTVs, the kilometer rate for use of general dispatch vehicles, and
kilometer rate plus daily rate of general dispatch vehicles used for TDY.

4. Monthly kilometer utilization standards for the most frequently dispatched NTVs
are:

a. Passenger vans and sedans: 1.200 km

b. Cargo vans and pickup trucks: 600 km

F-1



ANNEX G
Instructions and Use of Assigned Vehicle WEX Fuel Card.

1. WEX Fuel Cards, are a controlled item and must be used only for the vehicle to which the
card is assigned. If a fuel card becomes inoperable, the card must be turned into the TMP so that
a new card can be obtained. For Fuel Cards that are lost, unit/activity must provide the TMP a
Military Police report describing the circumstances surrounding the loss of the card in order to
obtain a replacement.

2. If fuel coupons are needed while awaiting replacement card, contact the IPBO Office and
follow the instructions in paragraph 10 of this SOP.

G-1



ANNEX H
IFMS Vehicle Recovery Outside Italy.

See attached document.

H-1



EUROC-IFMS
EURD

IFMS Interagency Fleet Management System
Regional Office

stragency Flass Management Systan

EURO IFMS Roadside Recovery

EURO IFMS BULLETIN FPMR G-207b
AVIATION, TRANSPORTATION, AND MOTOR VEHICLES

TO: Heads of Federal Agencies
SUBJECT: EURQ IFMS fleet vehicle roadside recovery bulletin

1. Purpose. This bulletin provides a listing of EURO IFMS roadside recovery
vendors.

2. Applicability. This bulletin applies to EURO IFMS Fleet vehicles operated in
Europe.

3. Effective date. This bulletin is effective 14 March 2014.
4. Expiration date. Valid until superseded.

5. Emergency Repair or Towing. For an after-hours emergency, the vehicle operator
may authorize a repair or towing up to the amount of 500 Euros. The agency must notify
the Fleet Management Center and the Accident Management Center (DSN 420-6145 or
civilian 0711-819-6145) or the Maintenance Control Center (DSN 420-61442 or civilian
0711-819-6144/2) the next business day to report the repair or tow. In Belgium or
Holland, the contact number is DSN 361-6085 or civilian 0682-76085 and in Italy it is
DSN 633-8276 or civilian 050-548276.

6. For more information on roadside recovery or the EURO IFMS Fleet program, please
contact your servicing Fleet Service Representative.

Digitally signed
WAPELHORST.JAME 5o )
SJ GH N ] 0305 292 3 ] ;J:':'K.:.IPEJE::IDDEE:UMHEJMJ'{130519231

Date: 2014 02317 110307 +0100

JAMES J. WAPELHORST
EURO IFMS Manager

Attachment:
|IFMS Roadside Recovery List

FIG. H-1




Phone

Location Vendor Name Vehicle Type Time
YP Number
GETI‘I’I&H}'
Amberg Abschleppdienst Wittman All 0800-61353555 24 hours
Amberg Autohaus Kuszmann .IS_::;H:' Vans, Light 09621 43020 24 hours
Ansbach Meyer Sedans, Light Trucks 0981-4661900 24 hours
Ansbach Kfz Krause Sedans, Vans, Light 09815565 24 hours
Trucks
Ansbach-Elpersdorf Autohaus Oppel Heavy Trucks 0931-46511537 01%-
Bad Aibling Abschleppdienst Samow Vehicles under 70ton | 08061-4074 ”f.:,"t']“n'
Bad Kreuznach, ]
Baumhalder Eibeck All 0671-481890 24 hours
Bamberg Gutkowski & Pfaender Sedans. Vans. Lignt 0851-131333 24 hours
Bamberg Auto Galerie Badum All 0951-366200 24 hours
Baumholder Schifer ATS Fodans, Vans, Light 0170-9914659 24 hours
Baumholder Westrich Reisen Al 06783-995013 o
Binsfeld (Bitburg) Kriischel Light Vehicles 08373638 24 hours
Darmstadt Abschleppdienst Schafer All 06135-83650 24 hours
Garmisch Auto Teile Service All 0832492220 24 hours
Giessen Kran Burgard All 06033-56930 24 hours
Grafenwiohr Adam Johann All 03602-5884 24 hours
Grafenwohr Auto Wit All 09641-2204 24 hours
Grafenwiohr Meiler Abschleppdienst Heavy Trucks & Buses 03602-53530 24 hours
Hanau Abschleppdienst Kohl All 06181-13739 24 hours
Heidelberg, Mannheim | Buddensiek Sedans. Vans. Light 06221-26131 24 hours
. Sedans, Vans, Light 0800 -
Hohenfels Autohaus Feldmeier Trucks 09472-252 1700
Sedans, Vans, Light 094748124
Hohenfels Autohaus Segerer Trucks 11703315118 24 hours
Hohenfels Tom Thompson All 01728333220 24 hours
Kaiserslautern, Miesau, ) . Sedans, Vans, Light 06372-953370
Pimmasens Abschleppdienst Seifert Trucks 0179-6906101 24 hours
Kaiserslautern, Miesau,
Pimmasens Locher All 063036448 24 hours
Mannheim, Heidelberg Krajeovic All 726250335 24 hours
Munich Eichenseher All 089335-14539 24 hours
Neumarkt Auto Switalla Jedans, Vans, Light 0170-2475951 24 hours
Regensburg Pramschueffer All 0341-44435 24 hours
Schweinfurt Bestaendig Hight Trucks. Heavy 0717722224 24 hours
Schweinfurt Hans Gleichmann ?:’:&T Vans, Light 09721-86480 24 hours
Stuttgart Abschleppservice Schneider | All 0711973830 24 hours
Ulm Maucher Abschleppdienst All 0731-385544 24 hours




Phone

Location Vendor Name Vehicle T e Time
ypP Number

Germa NY (continued)

Weiden Autovermietung Carl Ach Sedans, Wans, Light Trucks 0981-6T0900 24 hours

Weiden Haesusler Al 0960T-1431 24 hours

Wiesbaden, Mai Auto Holl Sedans, Vans, Light Trucks | o020l 24 h
iesbaden. Mainz uto Hollmann ans, Vans, Light Trucks 01T 1-6538059 Ours

Wiesbaden, Mainz Auto Riegel Sedans, Vans, Light Trucks 06134-4833 24 howrs

Wieshaden, Mainz Hildenbrandt Al 0814268071 24 hours
" Wilrzburger Kranverleih &

Wiirzburg Bergungsdienst Al 0931-2T8880 24 hours

BE'Q ium & Netherlands

Belgium - BENELLIX Groupe Dutrannois All up to 5.5 tons D63-TTED 24 hours

Eﬁgk‘gma;‘gHémEs - Chievres Maintenance Div. Sedan and mini Van 068-27 54 54 Uf?gn_

Belgium - East Verviers Depannage Sedans, Wans, Light Trucks DBT-ATA054 24 hours

Belgium. Netherlands Jos De Cooman Al 02-2165718 24 howrs

LOGICK DIRECKS

Metherlands { Maastricht ) Al 043-325T 5835 24 hours

Metherlands LOGICK DIRECKS {Bocholtz) Al 043-6014500 24 hours

Italy

Italy-wide | ACI Global Al 800190783 24 hours

Austria

Brenner Pass only Auto Teile Service Al 0045-8824-92 220 24 hours

AustrialSwitzerdand only ACI Global Al 0038-02-66165981 24 hours

WARRANTY (2 years/unlimited mileage— European Vehicles Only
Phone Number | 24 hours
FORD
BELGIUM 04%-89-TE TE 49 64 Yes
GERMANY 0800 36T 33 BT Yes
ITALY 800 0TS 337
LUXEMBURG 233 636 305 Yes
HETHERLANDS 0800 99 11 20 Yes
SPAIN 096 1789000 Yes
IVECO
BELGIUM 0B00-19T37 Yes
GERMANY OB 00-4832600:0 Yes
ITALY MB00-4832600:0 Yes
LUXEMBURG 0B00-2351 Yes
HNETHERLANDS OB00-0226072 Yes
SPAIN OB 00-4832600:0 Yes
OPEL
GERMANY 0800 673 52 77 Yes
ITALY 800 336063 Yes
SPAIN 0900 142 142 Yes
INTERMATIONAL 0043-59-TE TE 49 63 Yes
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