405th VTC and Teleconference

Request Form & o

Classification O Unclassified O Classified — Type: @ VTC O Teleconference O VTC/Telecon. O Room Reservation

7 Conference Name:

[ Date of Event (DD-MMM-YYYY):  28-Mar-2014  Start Time (HH:MM): 23:59 End Time (HH:MM): 23:59

Recurrence Pattern:
@ None
Weekly
Monthly
O Yearly

VTC Participants - USE THE FIELD BELOW - Entry Possibilities

1) List the POC and their phone number. [Example: John Doe 483-4000]

2) The site name and their IP or ISDN connection information. [Example: LRC Wiesbaden 148.123.456.78]
3) Or simply paste any connection information you may have received.

Note: Unlimited rows allowed. Field allows for scrolling. <--Delete this text and add participants.

Senior Representative: | |

The preferred notification time frame to schedule a VTC is 72 hours in advance, however the official minimum amount of time required that

we can ensure successful scheduling of VTCs is 48 hours. Scheduling of any VTC requests submitted less than 48 hours in advance will
NOTICE: depend on available USAREUR Hub network resources for the requested time frame. If a last minute request is received we will make every

effort to schedule it as permitted by available USAREUR hub network resources.

We cannot guarantee that last minute changes to a scheduled VTC or telconference will be implemented, however an effort will be made.

Date of Request: 28-Mar-2014

Section Completed by S6 Sign the completed request and send a copy to the
|:| Scheduled w/ VTC Hub originator. Also, save the copy to the share.

o Scheduled w/ Operator
D_Igltal Updated VTC Calendar
Signature: Dial-in Info Sent to VTC Distro
FOR INTERNAL USE ONLY 405TH AFSB S6

Version: 28-MAR-2014
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